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HOY JTACKAJIb JIMLEN»

Ha 2026/2027 y4eoHbIi rO1x

Cankr-IlerepOypr



Ha 2026/2027 y4edHblii roj

ILJTAH PABOTBI AJJIMUHUCTPATUBHO-XO3AMCTBEHHOM CJIYKBbI

Ne

Meponpusitue

CpoxH BBITTOTHEHUS

OTBETCTBEHHBIN
UCHOJIHUTEID

Pabora ¢ coTpyaHuKaMM aAMMHUCTPATHBHO-XO03SICTBEHHOH CJIYKOBbI

LIKOJIBI
1 IloaroroBka u npoBeEHNE TPOU3BOICTBEHHBIX 3aM. aEpeKTopa
COBEIIAHUH 110 TEMaM: o AXC, 3am.
IloaroroBka IIKOJIBL: JMPEKTOpa 110
K OCEHHE-3UMHEMY CE30HY; OxT1s0ph TEXHUUCCKUM
K HOBOMY yqe6HOMy roay ABI‘yCT BOIIpOCam
2 | IlpoBeneHne WHCTPYKTaXel ¢ coTpynHuKamu | B tedenue yueOHoOro | 3am.
HIKOJIBl 110 COOJIIOZCHUIO MpaBWJ BHYTPEHHEIO roaa JUpEeKTopa 1o
TPYAOBOI'O paclopsi/ika, MoKapHOil 6e30MacHOCTU U AXC, 3am.
OXpaHbl Tpyaa Ha pabouem MecTe, JUPEKTOpa 110
AIEKTPOOE30MMaCHOCTH TEXHHYECKUM
BOIIpOCaM
3 | IlpoBeneHue mIaHepoOK ¢ COTPYIHUKAMH LIKOJIbI IO
BOIIpOCaM:
CaHUTapHOE COCTOSIHUE U COJIEP’KAaHHUE LIKOJIbI; 1 pa3 B Mecsn
3am. 1upekTopa
COOJTIO/ICHNE CAaHUTAPHO-TUTUEHHYECKUX
i i X 1 pa3 B mecsIg no AXC
TpeOOBaHUH K XO35HCTBEHHOMY HHBEHTAPIO;
COONIIO/ICHNEe  THTMeHWYECKHX  TpeOoBaHWA K
YCJIOBUSAM O0y4eHHS; 1 pas B kBapran
CaHUTAPHO-UH(PEKIMOHHBI  PEXKUM B  TEPHOJ] Meronuct 1o
KapaHTHHA ITo mepe 3/10poBbecOeper
HEOOXOIUMOCTH AFOIIIM
TEXHOJIOTHSIM
[TonBenenue WTOroB pabOTHl AJIMHHHUCTPATUBHO- 1 pa3 B xBapTain 3aM. JUpeKTopa
XO3SIHCTBEHHOM CITyOBI IIIKOJIBI 32 KBAPTAJ no AXC
KoHTpons 3a NIpOXOXKIEHHEM  COTPYJHUKAMU 3aM. IupekTopa
. . B Teuenue yuebHoro
aJIMMHHUCTPATUBHO-XO3SIICTBEHHON CITYOBbI IIKOJIbI no AXC
. roja
KkypcoBoil nmoarorosku no OT u [1b
4 | KoppektupoBka JOJDKHOCTHBIX MHCTPYKIUHI CeHTs0pb 3aM. AUpeKTOpa
COTPY/IHUKOB aMUHUCTPATUBHO-XO0351ICTBEHHON no AXC
CITY>KOBI IITKOJTBI
5 Pacrnipenenenne youpaembIx MIOMIACH B IIKOJIE ABrycr 3am. iupeKTopa
no AXC
6 |CocraBnenue rpagukos:
paboTHI COTPYAHMKOB aIMMHHCTPATUBHO- Asrycr 3am. jupekTopa
XO3MCTBEHHON CITY>KOBI IKOJIBI; no AXC, 3am.
JUpEeKTopa 10
TEXHUYECKUM
BOIpOCam
OTIIYCKOB JIaHHBIX COTPYAHUKOB Mapr Hupexrop,
TJIABHBIN
Ooyxrairep




KaOMHETOB U JPYTUX MOMEIIEHUH IIKOJIbI:

BJIa)KHas YOOpKa yueOHbIX KaOMHETOB U APYTHX
MOMEIICHUH IIKOJIbI, Ae3UH(EKINS CaHy3JI0B;

ExxennesHo B
Te4YeHUe yueOHOro
roma

7 [Ipuobperenne u  obecneueHHE COTPYAHUKOB 1 pa3 B mecs1g 3am. aMpeKTopa
LIKOJIBI XO3SIMICTBEHHBIM MHBEHTApPEM, MOIOIIUMU U mo AXC, zam.
YUCTALIUMU CPEIICTBAMH, cpeacTBaMu JUPEKTopa IO
VHJMBU1yaJIbHOW 3aIlUThI TeXHITECKIM

BOIIpOCaM

8 KoHTposb 3a TpoX0xkAEHUEM MEAULUHCKOTO B reuenue yuebHoro | 3aM. AUPEKTOpa
OCMOTpPa COTPYIHUKOB a]MUHUCTPATUBHO- rona 1o AXC
XO03MCTBEHHOM CITY>KOBI IITKOJIBI

AJIMMHUCTPATUBHO-X03s51liCTBEeHHas1 padoTa

1 ITonck ¥ MOATOTOBKA CIIMCKA OpraHHU3aLii- ABrycrt, ceHTsI0pb, Hupexrop
NOoAPSAYUKOB B COOTBETCTBUHM C BHUJAMU pa60T u AaJIee B TCUCHUC
yCIIyT, HEOOXOAMMBIX s  (YHKIHOHUPOBAHUS y4eOHoro rosa
LIKOJIBI
2 OdopmiieHne 1 moMcaHrue JOrOBOPOB HAa YUeOHBIN ABrycrt, CeHTSIOph Hupexrop
roJt
3 Pabora mo 3aKitOYeHHBIM JIOrOBOpaM (mosydeHue | B teyenme yueOHoro | 3am. mupekropa
c4eToB, O(QOpPMIICHHE 3asBOK, OGOpMIICHUE OII. roua o AXC,
COTJIAIICHUH | TIp.) TJIaBHBIN
Oyxranrep
4 3aKynKa KaHIESIPCKUX U XO03IMCTBEHHBIX TOBAPOB B Teuenue yuebHOro | 3am. AUpeKTOpa
roaa mo AXC
5 OcyecTBiieHre 3aKa30B Ha MpuoOpeTeHune mebenu, ITo mepe Hupexrop
CIIOPTUHBEHTApA, WHCTPYMCHTOB, HarJIsJHbIX HEOOXOIUMOCTH
nocoOuit
6 | Beimaua coTpyiHUKaM HEOOXOIMMBIX MaTepUaNIbHBIX | B Tedyenue yueOHOrO | 3aM. AmpexTopa
CpENCTB rojaa no AXC
7 OdopmiieHne TOKYMEHTALMU 10 y4eTy IIKOJbHOTo | B Teuenuwe yueOHoro | 3am. aupekropa
HMMYILECTBA rojia 1o mepe no AXC
NOCTYIUJICHUS
MMYyIIIECTBa HA
OayaHC MIKOJIbI
8 VYyactue B IpOBEAECHUH HHBEHTaPU3ALINHU 1 paz Broa 3am. aMpekTopa
no AXC,
TJIaBHBIN
Oyxrantep
9 CHsTHE NOKa3aHUWA CYETUYUKOB M MPEJOCTABICHHE 1 pa3 mecsng 3aM. AupekTopa
JaHHBIX O6CJ‘IY)KI/IB8.IOH.II/IM KOMITaHUAM 110 TCXHUYCCKHUM
BOIIpOCaM
10 | Opranuzanus TEKyLUero peMoHTa B teuenne 3aM. aupekTopa
y4eOHOro rojia | o TeXHHYECKHM
110 MEpe BOIIpOCaM
HE00X0IMMOCTH
11 | Opraamsanus padboT MO COEPKAHUIO YIeOHBIX

3aM. JupeKTopa
no AXC




reHepaibHas yoopka, ne3uHpekuns Bcex
MOBEpXHOCTEHN (T10J1, CTEHBI, APTHI, TOJJOKOHHUKH);

B xaHuKynspHbIit
MEPHUOJ] B TCUCHHE
y4eOHOro roja

MapKUpOBKa UHBEHTaPs

B teuenue yueOHOTO
roaa

12

IloaroroBka IIKOJIBL:

K BECEHHE-JICTHEMY MEepPHOJy (MBIThE OKOH U HMHBIC
paboThI)

Anpenb, Mait

K HOBOMY y4eOHOMY rony (MBIThE OKOH, CTHpKa
MSTKOTO HHBEHTaps, yOOpKa ¥ HHbIC PaOOTHI)

ABrycr

K OTOIIUTEIBHOMY CE30HY

CeHTs10pb, OKTAOpH

3aM. JHMpeKTopa
mo AXC,
IUpEeKTOpa 10
TEXHUYECKUM
BOIIpOCaM

3aM.

B3aumopeiicTBHE C APYIruMH CJIYHC63MH IIKOJIbI

1 Opranusanus CMOTPOB TOTOBHOCTH
yueOHBIX  KaOMHETOB, CHOpT3ajla U  JAPYTUX ABrycr 3aM. AMpeKTopa
MIOMEIIEHUH IIKOJIBI K HOBOMY y4eOHOMY TO.1Y; 10 TEXHUYECKUM
BOIIpOCaM, 3aM.
IUpEeKTopa MO0
AXC, 3aM.
IUpEeKTopa MO0
YBP u no BP
pacnpenenurenbHoro 0ydera kK HOBOMy yudeOHOMY ABrycr 3aM. nupekTopa
rogy 1o AXC,
MEHEKep 10
OpraHu3aluu
MTUTAHUS
2 COop 3as1BOK JIJIsl COCTABJICHHS TUTAHA PA3BUTHS B reuenne yuebnoro | JIupekrop
MaTepHUaJIbHO-TCXHUYCCKOTO U y4eOHO- roma
METOJIMYECKOro  obecrieueHusi 00pa3oBaTEIIbLHOTO
mpouecca
KoHnTpoJb 32 BbINOTHEHNEM aIMUHUCTPATHBHO-X0351iCTBEHHO /1eATeILHOCTH
1 KoHTpoJ1b 32 BBIITOTHEHUEM
IPHUKA30B M PACMOPHKEHUM JUPEKTOpa WIKONBL, | B Teuenune yueGnoro | Jupekrop
BBIIIIECTOSIIIINX OpraHu3aIui COTpYAHUKAMHU roja
aJIMMHHUCTPATUBHO-XO03SIIICTBEHHOM CITYKOBI;
IIpEANMCaHUI HaJA30PHBIX OPTaHOB ITo mepe Hupexrop
HE00X0IMMOCTH
2 Ocy1ecTBiieHHE KOHTPOJIS MO HANIPABIECHUSM:

BBIIIOJIHEHUE  COTPYAHMKAaMHU  aJAMHHHUCTPATHUBHO-
XO3SIICTBEHHOM  CcIyKObl HMX  (YHKIIMOHAJIbHBIX
00s13aHHOCTEH;

B Teuenue yueGHOTO
roza

CaHUTApHOE COCTOSIHUE U COZlepkKaHhe YUeOHBIX
KaOMHETOB U JPYTUX MOMENIEHUH HIKOJIbI;

B teuenune yaeOHOTO
roza

[IEJIOCTHOCTh U TEXHUYECKOE COCTOSHHUE IIKOILHOTO
MMYIIIECTBA;

B Teuenue yueGHOTO
roja

Hupekrop, 3am.
JUPEKTOpa 1O
AXC, 3aM.
JUpEKTOpa 110
TEXHUYECCKUM
BOITPOCAM




COOJIIOJICHHE BO3AYIITHOTO, TEIUIOBOTO, CBETOBOTO,
MUTHEBOTO PEKUMOB

B Tedenue yueGHOTO
roza

COCTOSIHUE 3JIEKTPO- U CAaHTEX000py10BaHNS,
KaHaJIM3alUH, IPOTHUBOIIOKAPHOTO 000PYyI0OBAHNUS;

B teuenue yueOHOTO
rozaa

Ka4€CTBO U CPOKHU PEMOHTHBIX pa60T;

[Ipu npoBenenuun
PEMOHTHBIX paboT

HKOHOMHOE HCIIOJIb30BAaHNE YHEPTO- M BOAOPECYPCOB;

B Tedenue yueOHOTO
roja

IMOAr0TOBKA IKOJIbI K HOBOMY yqe6H0My roagy u
OCCHHC-3UMHEMY CE€30HY

ABTYCT, OKTSIOpb

[Ipenocrasnenne nHGOpMAIUHU O paboTe
aIMUHUCTPATUBHO-X 035 HCTBEHHOM CITYKOBI

B Teuenue yueOHOTO
roja

3aM. JaupekTopa
mo AXC, 3am.
JTUPEKTOpa IO
TEXHUYECKUM
BOMPOCAM
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